ABINGDON WARGAMES CLUB

GENERAL DATA PROTECTION REGULATIONS & MEMBERSHIP APPLICATION PROCESS
Background

1.
Under the terms of the General Data Protection Regulations (GDPR), Abingdon Wargames Club has reviewed its Privacy Policy.  This has been carried out in accordance with the GDPR key principles:

· Lawfulness, fairness and transparency

· Purpose limitation

· Data minimisation

· Accuracy

· Storage limitation

· Integrity and confidentiality (security)

· Accountability

2.
The Club holds personal data as defined by GDPR that is:

· wholly or partly by automated means; or the processing other than by automated means of personal data which forms part of, or is intended to form part of, a filing system. 

· Personal data only includes information relating to natural persons who:

· can be identified or who are identifiable, directly from the information in question; or

· who can be indirectly identified from that information in combination with other information.

3.
The data held by Abingdon Wargames Club is in the form of Membership Application Forms and go back many years.  They do not conform to the GDPR policy.

4.
The Club no longer sends paper correspondence to Members. (i.e. AGM calling notice and agenda) nor does it send Club or other information to Members in that format.  Correspondence is conducted via the Members Forum.  This Forum is members only and access has to be granted by the Abingdon Wargames Club Communications and Media Officer after consultation with the Club Committee.  The Members Forum uses the ProBoards application and they are responsible for the Data protection on that platform.  The Forum does not hold addresses of Members.

New Policy
5.
A new policy was agreed by the Abingdon Wargames Club Membership at the Annual General Meeting held on 17 May 2019.

6.
The ProBoard Members Forum will become the Abingdon Wargames Club Membership list.  The Forum is a closed ProBoard and can only be accessed by people who have applied for, and been granted, membership of the Club.  People will not be granted access to the Forum until they have been through the Membership Process (see below).

7.
 The Forum lists the members and allows communication between members via the Forums personal messaging facility.  Games will be organised on the Forum via threads that are set up each week.  Members can advertise the games they wish to organise and ask to participate in posted games via this forum.  There is no requirement for Abingdon Wargames Club to hold Members’ personal details.

8.
Under the new policy Abingdon Wargames Club will no longer hold paper copies of Member’s personal details. The current folder will be retained until December 2019 then the records will be shredded.

New Membership Process
9.
Persons wishing to join Abingdon Wargames Club must physically visit the Club on one of its organised events.  They will be introduced to Committee members and have the ethos of the Club explained.  This initial visit is free of charge.  Subsequently they would be expected to attend two further events (again free of charge) and then request membership of the Club.  They will be presented with a Membership Application Form that needs to be completed in hard copy.  On the Membership Application Form they sign to confirm that they have read, understand and will comply with, the Governance Artefacts of the Club (Constitution, Code or Conduct, Child Protection Policy and GDPR Statement) which are available in hard copy at the Club.  They will need to obtain sponsorship from two Active Members of the Club. 

10.
The completed Membership Application Form is collected by the Secretary for scrutiny.  If the Application is approved, the Secretary will pass the Form to the Treasurer who will discuss with the Applicant how Membership payment is made.  Once the Treasurer has confirmed that the appropriate fees have been paid the Form is passed to the Member for Media and Communications.

11.
The Member for Media and Communications will invite the Applicant to join the Forum (ProBoard) via electronic mail and return the Membership Application Form to the Secretary.  Once the Applicant confirms they have a profile on the Forum and are happy that it is working correctly they are to inform the Secretary who will destroy the Membership Application Form.

Review of Membership
12.
Membership of Abingdon Wargames Club is in perpetuity, subject to adherence to the Governance of the Club and the good conduct of the Member.  As such a Member’s profile will not routinely be removed from the Forum (ProBoard).  Should the Forum capacity be exceeded, the Committee, advised by the Secretary and Member for Media and Communications, will review the Forum activity and remove those Members whose attendance has dropped.  This will not cancel their membership and, should they return to the Club they will be given new access to the Forum.
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